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Enter ”Chemicals” 
and click on ”Status”
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1) Highlight your department and click on the button labled ”Show”.

2) A summary of all groups at the selcted department is shown in the 
moddle of screen. Yellow light indicates that inventory is in progress and a
green light combined with a padlock indicates that the inventory is 
finished and closed.

3) Click on the blue text ”Open…” next to the padlock
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Press ”OK” when the 
dialogue box pops up
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The group is now opened for further
registration as shown by the yellow light
and the abscence of a padlock


