How to open a group for
inventory if accidentally closed?
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Enter "Chemicals”
and click on ”Status”
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The statistics refers to:

Suppliers

Entire organisation:

Fastighetsavdelningen
® Products 37
® Non-reviewed products 0
® Re-classified products (last 12 months) 5
® Archived products 1

Classification

Risk assessment

Fire safety

Administration
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1) Highlight your department and click on the button labled “Show”.

2) A summary of all groups at the selcted department is shown in the
moddle of screen. Yellow light indicates that inventory is in progress and a
green light combined with a padlock indicates that the inventory is
finished and closed.
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3) Click on the blue text “Open...” next to the padlock
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Oppna registrering igen fér
2

Press "OK” when the
dialogue box pops up
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charge email products started done

Demao/uthildning | [0} visa..

Kursinloggning Kurs

2 Qvi( ) 13 | 2021-01-13 2021-02-15 17

3 [ visa.. | I Kopierad
4 5y visa.. | Q Kopierad
5

5y visa.. \

6 | visa.. \

7 |5y visa.. \
amil | visa.. \

Group 1 |y visa.. AN 26 | Copy data
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The group is now opened for further
registration as shown by the yellow light
and the abscence of a padlock
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